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Selsey Town Council 
Room Hire in Kind Policy 

Adopted 22 June 2022 
Purpose 

 

This policy sets out the basis on which a community group can apply for room 
hire in kind from Selsey Town Council.  Any or all previous room hire in kind 
agreements are replaced by this policy unless they have already been applied for 
through the Community Grants policy and process for the current year.  

 

Policy 

 

This policy must be read in conjunction with the Community Grants policy and 
the current room hire rates for the Town Hall Complex and/or the Selsey Centre. 

The policy applies only to those community groups that can demonstrate that 
the work they do in the Parish benefits the wider community rather than for 
groups that provide purely social activities. If, however, a community group is 
putting on a specific event for the benefit of the Parish, it is encouraged to apply 
for an Events Grant (see the separate Events Grant policy) from Selsey Town 
Council. 

If a community group is charging for an event or activity, it shall not be eligible 
for room hire in kind because it can include the cost of the room hire in its ticket 
prices. 

The Council acknowledges that community groups may not have budgets that 
are sufficient to carry out the work they want to do in the Parish and fund room 
hire. Equally the Council must consider the impact on its budget and the value 
for money to the council taxpayers in Selsey. 

 

Short Term Room Hire 

 

To be considered for room hire in kind, a community group must complete a 
Community Grants application form and submit it by the deadlines set out in the 
Community Grants policy. Applications outside these timeframes will not 
normally be considered. 

No charge can be made to those attending the meeting(s) and alcohol cannot be 
sold. 
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The community group should set out clearly the reasons why it requires support 
through room hire in kind and, in line with the Community Grants policy, must 
include a copy of its most recent accounts. 

The Council will consider applications for room hire up to 12 hours in total per 
per calendar year.  The free hire must not exceed the hours agreed by the 
Town Council but how the hours are spread across the year is up to the 
community group. Town Council staff shall keep a log of the hours agreed and 
used for each community group and the hours used. It should be noted that: 

 If a community group requires room hires above the agreed level it will be 
charged at the standard rates applicable in the financial year. 

 If a room booking is not used and not cancelled at least 24 hours before 
the date of the booking, the hours will be deducted as if it had been used. 

 Unused time of a booked meeting cannot be carried forward to a future 
meeting. 

 Unused hours at the end of the calendar year cannot be carried over to a 
new year. 

The Council will consider the application as a Community Grant and if approved 
(at or below the 12 hour limit) the grant will be debited accordingly from the 
Community Grants budget equivalent to the three-hourly rate. 

If a Community Group is applying for room hire in kind it must not make a 
room booking until the application has been approved by the Council. This is in 
line with the requirement to pay in advance for the hire. 

Approval for room hire in kind in one year does not carry over to the next year 
and a fresh grant application will need to be made. This is so the Council can 
manage its Community Grants budget and review the level of funding that may 
be required. 

 

Long Term Office or Other Building Hire 

 

If a Community Group has been given access to a spare office or other building 
belonging to the Council on a long-term room hire in kind basis the Clerk will 
discuss with that Group the need for the continued use of the office at least 
every two years. Those discussions shall be reported to the Assets and 
Amenities Committee. If Committee agrees the room hire in kind can continue, a 
new licence to occupy will be granted for up to two years. 

The Council reserves the right to amend or withdraw this policy at any time. 
However, any Council approvals already in place in line with this policy will be 
honoured. 
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