
 

 

Selsey Town Council 
 

MEMORIAL POLICY 

  

INTRODUCTION 
 
Selsey Town Council (henceforth ‘the Council) will permit, in principle and subject to the 
conditions of this policy, the placing of memorial plaques on furniture or the planting of 
memorial trees in parks and open spaces owned by the Council and on the benches owned by 
the Council which are sited on the sea wall (and which fall within the conditions set by 
Chichester District Council).  The Council fully recognises that these public facilities provide a 
valuable amenity function, improving wellbeing and visitor enjoyment. 
 
This policy ensures that the management and regulation of its parks and open spaces is for the 
mutual benefit of all and sympathetically recognises the contrasting needs of a variety of users. 
 
GENERAL 
 

a) All applications for memorials in parks, on the sea wall and open spaces must be made 
in writing to ensure the request can be recorded and considered.  The application must 
be duly completed by the next of kin or the Executor. 

b) Applications for memorial sites cannot be guaranteed or reserved prior to an applicant’s 
death; an entry may be made on a waiting list with a note highlighting the nature of the 
application however the application will be treated in order of the date that it appears 
on the list.  Spaces will not be held in waiting at any time. 

c) Should a request be refused and the reason given by the Clerk not be accepted by the 
applicant, the applicant has the right to request that the matter be referred to the 
Council for a decision, whose decision shall be final. 

d) All memorial items or plaques arranged and dedicated from 1st January 2010 onwards 
will be deemed to have been taken under the terms of the Council’s Memorial Policy, 
which is subject to review and amendment at the Council’s discretion.  

e) Donors of memorial items or plaques in situ before 1st January 2010 will, where no 
renewal arrangements have been made, be contacted in writing regarding renewal or 
release of the site.   

f) The Council does not permit the interment or scattering of ashes within the town’s 
parks and open spaces. 

g) The Council will not accept applications for memorials for pets. 
h) The Council will endeavour to accommodate the wishes of the applicant regarding 

location of the memorial, but the overall development and management of the parks, 
sea wall or open spaces will take precedent. 

i) The Council will as necessary consult with any ‘Friends of’ groups, Managing 
Committees, Landlords or District Council to agree the locations and numbers of 
memorials that will be permitted in each of the parks and open spaces. 

j) The Council has the absolute right to limit, in both location and number, the types of 
memorial in any one area. 



  

k) The Council will maintain an asset register and associated plans, where required, of all 
memorials placed with the parks, sea wall and open spaces. 

l) The appropriate payment must be received before the installation of the memorial and 
the payment must meet the full and final cost of the memorial, its installation and any 
relevant maintenance charge or annual charge that is quoted at the time of application. 

m) Any monies received by the Council for a memorial shall be treated as a donation and 
the ownership of the asset shall be vested in the Town Council who shall be deemed the 
legal owners. 

n) Once installed, memorial furniture shall receive routine annual maintenance; it is noted 
that wooden or metal furniture has an expected shelf life, due to the exposed coastal 
location of many sites, of 10 ten years and  maintenance may only be guaranteed to 
take place for that period. 

o) The Council reserves the right to remove any memorial that has been damaged and/or, 
in the view of the Council, is beyond economic repair. 

p) STC will keep a record of donors and their contact details for future reference in 
accordance with data protection laws.  It is the responsibility of the donor to keep STC 
informed of any change of circumstance or address.  

q) The Council also reserves the right to relocate any memorial to enable the 
implementation of projects, landscape redesigns or the reconfiguration of services or 
alterations to the sea wall.  The Council will endeavour to consult with the original 
donor to ensure alternative options are made available; relocation on the sea wall 
cannot be guaranteed due to restrictions imposed by Chichester District Council on its 
use as a coastal defence. 

r) The Council accepts no liability for damage to any memorial from vandals, third parties 
or routine maintenance, except where maintenance staff are proved negligent. 

s) Any ceremony or gathering to celebrate the fixing of a memorial plaque must be 
arranged and agreed with the Council in advance. 

t) Where any applicable fee is not received within 3 months of the due date the Council 
reserve the right to deem any agreement as cancelled by the donor.   

 
MEMORIAL BENCHES AND PLAQUES 

• Benches or other memorial furniture can only be installed by Council staff or appointed 
contractor and will remain the property of the Council at all times. 

• The Council will maintain a register of approved benches. 

• Benches shall be secured and placed as the Council deems appropriate. 

• The Council will supply and manage the installation of all benches, the cost of which shall 
be incorporated in the donation. 

• The cost per bench will include annual maintenance for a period of ten years. Exclusive 
rights to a single bench will be for a period of ten years and costs will be detailed on the 
application form. A shared site (one plaque per donor) will be 50% of the exclusive rights 
cost and cover the same period. A maximum of two memorial plaques per bench will be 
allowed and memorial plaques may only be affixed by Council operatives. Additional 
plaques may be removed.  

• After a period of 10 years [or in accordance with point e) above] the Council will contact the 
donor/s of a memorial site, using contact details last provided, to ascertain the future of the 
memorial site and allowing twelve weeks to confirm renewal of the dedication, via the application 
process and in accordance with the current fee scale. Should no renewal be made the Council will 
deem this as instruction to release the site. The removal and return of any plaque to the donor or 



  

their family will be arranged by Council staff. Unclaimed plaques will be retained for 12 months 
and then passed to the Manhood Wildlife & Heritage Group’s archive.  

• A memorial plaque shall have: 
A maximum size of 160mm x 70mm 
The person’s name 
A suitable statement, single line and inoffensive text  
Text should run horizontally along the plaque’s widest point.  
Dates if desired. 
Note: The final wording is to be approved the Town Clerk. 

• In any case where a replacement plaque is required, donors will be informed and a 
replacement plaque, supplied by the donor, will be refitted by STC for a £25 administration 
fee.   

• The Council, in line with current maintenance arrangements, will maintain the bench, but 
the council accepts no liability for replacement of the bench or the plaque at the end of 
their useful life. 

• No additional mementos such as vases, statues, flowers or wreaths shall be permitted on 
or around the bench. 

• Renewal of the memorial will be offered at ten year intervals. Donors choosing not to 
renew their memorial dedication will have their commemoration removed for collection 
and the bench/site will be reallocated.  

• The Council will not be liable for relocation of seats should CDC or other landowners decide to 
change their policy and rescind the permission to host seats on their property. 
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